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When registering an animal, you have the option to hold papers online. To release to print or transfer go under 
My Herd > My Held Papers Transfer or Print. Note: Print means it will be sent to the AICA office to print and 
mailed out 2 business days later.  

 

 

 

 

 

 

 

 

 

 

Find the animal you are wanting to print or transfer. Click either Print or Transfer. 

Note: Print means it will be sent to the AICA office to print and mailed out 2 business days later.  
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1. If you are transferring, verify the correct animal is selected. Put in the Buyer’s information (Member #) 

and Sale Date. 

a. If the buyer doesn’t have a Member ID Number you can use Request Buyer Member Number 

From Office. They will receive an email with the breeder number. 

2. If it’s a bred female put breeding information in Female Breeding. Then, click Add. 

3. Once finished inputting information, click Transfer. 

 

1. If you are printing a certificate. Make sure correct animal is selected.  

2. Then click Print. This will release the certificate to be printed at the AICA Office and mailed to you.  
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